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1. About the journal 

The journal Archaeology of Eastern Bohemia (hereinafter referred to as AVČ) accepts original works 

dealing with regional archaeological topics from the territory of the former East Bohemian Region, 

i.e. today's Hradec Králové and Pardubice regions, the districts of Semily and Havlíčkův Brod, or 

alternatively works dealing with topics not related to the region but pertaining to collections of East 

Bohemian museums. Upon agreement with the editorial office, also contributions from related fields 

and geographically adjacent regions can be included. 

The journal publishes articles on two levels – in its expert part and in its informative part. The expert 

part includes original studies of cultural-historical or geographical nature with a link to archaeology, 

works dealing with methodological issues or more extensive material-based works, excluding purely 

inventory and cataloguing contributions. 

The informative part is composed of annual overview articles describing activities of individual East 

Bohemian institutions, reports on professional conferences, exhibitions and lectures, bibliographies 

of local periodicals, lists of events, reports on field activities, concise material-based contributions, 

personalia and reviews of literature pertaining to East Bohemian archaeology. Topical contributions, 

especially those relating to the previous calendar year, are preferred.  

The journal is published twice a year. 

The publisher is the Museum of Eastern Bohemia in Hradec Králové, a contributory organization 

funded by the Hradec Králové region 

Address of the editorial office: 

Muzeum východních Čech v Hradci Králové 

Eliščino nábřeží 465 

500 01 Hradec Králové 

Telephone: +420 495 514 624, +420 495 514 631 

E-mail: avc@muzeumhk.cz 

www.muzeumhk.cz/archeologie-vychodnich-cech.html 

The journal is included in: 
- the database of peer reviewed periodicals of the Czech Republic 

mailto:avc@muzeumhk.cz
https://www.muzeumhk.cz/archeologie-vychodnich-cech.html


- the ERIH PLUS database (European Reference Index for the Humanities) 
 

Information about the current composition of the editorial board and the editorial office is available 

on the journals' webpage 

www.muzeumhk.cz/archeologie-vychodnich-cech.html . 

 

ISSN 1805-4676 

 

The Museum of Eastern Bohemia in Hradec Králové also publishes a Supplement series through 

which more extensive monographic studies, catalogues, dedicated compilations and similar are 

published. Monographies are published irregularly. Peer review processes take place independently 

of the journal's main series. Supplements are issued in the A4 format. Text formats and illustrations 

are subject to the same rules as in the case of ASČ. 

 

2 The course of the peer review process 

Contributions sent to the editorial office are divided into the categories of peer reviewable studies 

and more extensive material-based works with a sufficient amount of the analytical component, 

small-scale material-based contributions, and reports and contributions which cannot be published 

due to quality reasons or because the topic does not fit the scope of the journal. Articles conforming 

with the quality requirements and the thematic scope are then submitted to the editorial board for 

assessment. 

Contributions are continuously assessed by the editorial board. Editorial board members express 

their opinion by correspondence. The deadlines for the submission of articles are March 31 and 

September 30. These are only intended for internal needs of the editorial office for the sake of 

assigning articles to the journal's individual issues. When an article is published, the date of 

submission of the manuscript to the editorial office is stated. 

Contributions eligible for the peer review process are sent to two external reviewers, at least one of 

whom is not a member of the editorial board and, at the same time, none of the reviewers has a 

work contract with the same organization as the author of the reviewed work. Also, the two 

reviewers are not employed by the same organization. The reviewers work out their reviews using a 

blank provided by the editorial office or alternatively in the form of a free text which, however, has 

to contain the final verdict „to be published in the peer reviewed section/ to be published in the non-

reviewed section/ not to be published“ and obligatory requirements as regards its eligibility for 

publication. At the same time, the reviewer states whether he requests a reworked version 

submitted to him again or whether he expects the editorial office to check the incorporation of his 

suggestions.  

The standard time frame for the execution of a peer review is 14 days. The authors of the 

contributions then have 14 days to incorporate the reviewer's comments. In justifiable cases, this 

period may be extended through an agreement with the editorial office. The editorial office checks 

that the obligatory comments have been incorporated and on the basis of this, it sets up a list of 

accepted contributions ready for publication.  

http://www.muzeumhk.cz/archeologie-vychodnich-cech.html


If one of the reviewers does not recommend the article for publication, a third reviewer is appointed. 

If two of the three reviews are negative, the article is excluded from further consideration. The 

author still has the right to submit a reworked version of the article again. The editorial office permits 

the article to undergo a new peer review process only provided that the deficiencies, for which the 

article had originally been rejected, are rectified. 

The peer review process is double-blind. The authors' and reviewers' names are only made known 

after the completion of the peer review process and the article's publication in press. 

After prepress processing, the contribution in a .pdf format is provided to the authors for second 

proofreading. Second proofreading is only intended for formal, not content-related changes to the 

contributions. 

The submission of the contribution to the editorial office, the author's participation in the peer 

review process and the publication of the contribution in a printed or electronic version are free of 

charge. 

 

3. The journal's code of ethics 

Authors 

 provide the editorial office with works which are a result of their original efforts, 

 in case of a work by several authors, the contributions of all authors are published, 

 have neither published the submitted works in another periodical or journal nor intend to do 
so in the future, 

 do not commit any form of plagiarism, 

 consistently cite the ideas of other authors which they use in their work, 

 respect authors' rights, both in text and in illustrations, 

 grant the publisher the right to publish the submitted manuscript on paper, electronically 
and in databases, in which the journal is indexed, 

 are responsible for the factual content of the contribution beyond the scope of the terms set 
out in this document,  

 guarantee that neither the contribution itself nor any part of it (including illustrations) 
violates Act No. 121/2000 Coll. (on Copyright) in its valid version, 

 
Editorial board members 

 maintain impartiality and independence, 

 assess contributions solely based on a professional viewpoint, 

 will notify the editorial office in case they feel biased or believe they are in a conflict of 
interest, 

 suggest reviewers according to their best knowledge and consciousness as independent 
professionals familiar with the issue in question, 

 protect the identity of authors and reviewers throughout the peer review process, 

Reviewers 

 personally carry out the review, 

 objectively and impartially evaluate submitted works, 

 prefer constructive suggestions and recommendations with the intention to increase the 
journal's professional level, 

 assess the qualitative aspects of submitted works, not their mental essence, 



 inform the editorial board about any serious circumstances due to which the manuscript 
should be rejected, 

 refuse to carry out a review in case they feel biased, believe they are in a conflict of interest 
or professionally unfit to evaluate the manuscript, 

 

Editorial office 

 protects the interests of both authors and reviewers when dealing with their personal and 
sensitive data while adhering to the publisher's internal directive 

 makes sure that the authors guidelines, the rules of the peer review process and the 
journal's code of ethics are obeyed, 

 informs the authors about the results of the peer review process, 

 makes sure the conditions stated in the reviews are observed, provided they are not in 
contradiction with this code,  

 approaches another reviewer if doubts arise about the objectiveness and impartiality of a 
review,  

 reveals the reviewers' identities for a particular contribution only after the peer review 
process has successfully been completed,  

 sees to the adherence to Act No. 121/2000 Coll. (Copyright Act) in its valid version, 
throughout the whole publication process, including the final publication, 

Publisher 

 protects the interests of both authors and reviewers when dealing with their personal and 
sensitive data, 

 delivers obligatory copies to relevant public libraries for permanent archiving in compliance 
with Act No. 257/2001 Coll. (Library Act) in its valid version, 

 guarantees archiving of electronic copies of published contributions, this data is provided to 
authors free of charge, 

 guarantees online accessibility of published data about the contributions, i.e. the 
contribution's title, complete data about the author and reviewers, Czech and English 
abstracts, Czech and English key words, 

 

4. Instructions for authors 

4.1. General conditions 

Articles are accepted in Czech, Slovak, or alternatively – upon agreement with the editorial office – in 

German, English or Polish. In the case of the English language, both British and American spelling are 

accepted, but only one way of spelling has to be used consistently throughout the whole text. There 

is no strict limit to the length of contributions. If a contribution shall exceed 50 pages including 

illustrations, consultation with the editorial office is required. The journal will not publish works of 

such an extent where their publication in a separate volume as a Supplement would be more 

purposeful. 

Contributions are not financially rewarded. 

The submission of a contribution to the editorial office, the author's participation in the peer review 

process and the publication of the contribution in a printed or electronic version are free of charge. 

The author will receive an author's copy of the appropriate issue of AVČ. 

When sending a contribution to the editorial office, the authors give their permission to its 

publication in a printed form, or alternatively in a digital form on the publisher's website. The 



author's name or authors' names, their affiliation to an institution and their email addresses are 

announced.  

 

4.2. Compulsory parts of the submitted manuscript 

 Succinct title of the work. 

 Author's full name and surname, including academic degrees (if there are more authors, then 

this information for all of them). 

 Contact address of the author (authors) including email; information about the author's 

(authors') workplace. 

 The text itself, including the standard research apparatus (footnotes with references to the 

primary sources and literature used). 

 Appropriate number of key words and background material for the abstract (which is 

published in English, maximum 15 lines). 

 Short summary (which is published in the German language and should not exceed 20% of 

the original text). In case of articles written in a foreign language, the summary is published 

in Czech. 

 Complete list of the primary sources and literature used. 

 Illustrations including captions. 

 Statement of financial resources, such as information about a project within which the 

contribution is being published. 

4.3. Technical parameters – the text part and citations 

 

Contributions are sent in digital form per email to the following address: avc@muzeumhk.cz. If the 

attachments are larger than 20 MB, the data can be sent through publicly accessible online storage 

services, such as uschovna.cz, etc. or some kind of widely used storage media. 

Text files are accepted in .doc, .docx. or .rtf formats, preferably in the Times New Roman font, size 

12, without formatting, i.e. standard settings for the page size with 1.5 spacing and left margin 

alignment, without hard spaces, hyphenation, formatting with the help of styles, etc. If the 

contribution contains more than 3 chapters or several levels of sub-chapters, it is recommendable to 

divide the title hierarchy by numbering, e.g.: 

1 Introduction 
1.1 Geography of the site and natural conditions 
1.2 History of research 
 
Tables will be submitted separately in .xls, .xlsx formats, or, if deemed useful, in .mdb formats. The 

use of other data formats has to be consulted with the editorial office in advance. 

Formal requirements for text processing are based on the valid Rules of the Czech Ortography, 

topical language handbooks (such as https://prirucka.ujc.cas.cz/), and the ČSN 01 0184 (ISO 2145) 

and 01 6910 standards. The parameters for citations are based on a practice characteristic of the 



journal Archeologické rozhledy (see examples below). The titles of journals have to be listed in a full 

version. References to citations in the text are written in lower-cases letters such as (Filip 1941, 50) 

or (Chytráček – Metlička 2004, Abb. 58:9). If a cited source has more than three authors, only the 

first author should be given followed by "et al." or "a kol." , i.e. for example (Svoboda et al. 2009, 

109) or (Vích a kol. 2020, 75–204). 

In order to complete and clarify the main text, footnotes can be used, however, these should not 

exceed about 5 lines in length. Footnotes are also not used as a tool for citation. 

 

Sample citations: 

Monography, for example: 

Venclová, N. 1990: Prehistoric glass in Bohemia. Praha. (the publisher can also be listed, but it is not 

obligatory, e.g. – Praha: Archeologický ústav ČSAV.) 

Svoboda, J. A. et al. 2009: Paleolit Moravy a Slezska, 3rd edition. Dolnověstonické studie 16. Brno. 

 

Article in a periodical, for example: 

Pavúk, J. 1980: Ältere Linearkeramik in der Slowakei. Slovenská archeológia 28, 7–90. 

Vích, D. a kol. 2020: Sídliště doby římské v Cerekvici nad Loučnou. Archeologie východních Čech 18, 

75–204. 

 

Article in a collection of papers, for example: 

Bouzek, J. 2000: Klimatische Entwicklung im Äneolithikum und Frühbronzezeit in Böhmen und 

Mähren – Übersicht des Forschungsstandes. In: P. Čech – M. Dobeš (eds.): A collection of papers 

dedicated to Miroslav Buchvaldek. Most, 33–37. 

 

Internet sources, if not stated otherwise by the provider of data, for example: 

Národní muzeum, 2005–2011 [cited as of 18.11.2011]: Databáze archeologické sbírky Oddělení 

prehistorie a protohistorie Národního muzea, v. 2. Available on 

http://forum.nm.cz/prehistorie/index_ph.php. 

 

4.4. Technical parameters - appendices 

Appendices to articles are to be submitted in the form of well-reproduced black-and-white map 

materials, pen drawings, charts and computer graphics. Photographs are published in shades of grey. 

The publication of colour appendices shall be discussed with the editorial office at the time of the 

manuscript submission. Colour photographs will only be included in situations where their colouring 

bears a piece of important information. 

The editorial office accepts appendices as .tiff, .jpg, .jpeg, .bmp formats. All illustrations have to be 

equipped with a graphic scale. In the case of map appendices, the north should be indicated as well. 



The minimum resolution for illustrations cannot be less than 300 dpi, however, 600 dpi is 

recommended.  

The illustration in its basic dimensions, in the so-called 'mirror,' has a size of 125 x 195mm. This size 

has to be observed, if a scale identical with the original is to be used. In such a case, photographs or 

drawings have to completely fill up the space, without the insertion of a loose frame. Illustrations can 

also be submitted in the A4 format with a loose margin. The mirror of the illustration itself then has 

dimensions of 150 x 232mm. In such a case, the editorial office does not guarantee that the original 

scale remains unchanged. The height of the illustration should be adopted to the extent of 

accompanying text which will be placed under the illustration in question (i.e. 5mm for  each line). 

The journal also publishes illustrations in the form of folded plans, but their inclusion has to be 

announced to the editorial office in advance. They are included upon approval by the editorial board. 

All appendices, including summary charts inserted directly into the text, have to be continuously 

numbered and their approximate positions in the text have to be be indicated. In the case of digital 

attachments, the number has to be included in the file's name. 

Captions for illustrations have to contain information about the author, or alternatively citation of 

the original source, or, where base maps are used (e.g. WMS), also an indication of their origin. 

 

4.5. Coordinates and units 

When expressing metric, chronological or any other measurable values, it is necessary to use 

exclusively SI units. 

The coordinates of situations, finds or sites have to be given in a unified coordinate system (it is not 

acceptable to combine several systems within one text), although one coordinate can be given in 

several systems – it is still always necessary to maintain a unified structure of the record. The S-JTSK 

system is recommended as the most suitable one, while its mutation S-JTSK EastNorth is an option. 

Other acceptable systems include those commonly used in archaeology and at the same time based 

on mandatory coordinate systems used in the Czech Republic (Government Regulation no. 430/2006 

Coll.), i.e. WGS84 and UTM. For each coordinate, the values have to be clearly indicated (i.e. Y and X 

for S-JTSK and N and E for WGS84 and UTM). In the case of UTM, it is also recommended to indicate 

the UTM grid zone (usually 33U). 

 

4.6. Scheme of the informative sentence for lists of interventions or acquisitions 

ordinal number KATASTR [CADASTRAL AREA], district. 

LOK. [SITE]: location ............; site ….........; plot. no. ............; additional specifications are possible. 

PIAN: 1. coordinates in S-JTSK, WGS84 or UTM (see above). 

OKOL.: [CIRCUMSTANCES]: author of the excavation / finder (institution), survey type (options: 

chance find, surface collection, metal detector, feature sampling, rescue excavation, research 

excavation), date of intervention/find; looser text structure – specification of circumstances, 

incentive for the intervention, etc. 

 



KOMP. [COMPONENT]: A: KULTURA [CULTURE] (in the SAS structure); looser text structure, such as: 1 

posthole without finds or 3 settlement features (1 storage pit), pottery (x), Fe knife (1), daub (x)  

              B: ….. 

ULOŽ. [DEPOSITED]: e.g. MVČ Hradec Králové, acquisition no. .../2010. 

LIT.: citation; source type (manuscript, excavation report deposited in..., preliminary report, 

catalogue, ...). 

POZN. [NOTE]: only if necessary; a brief piece of data not fitting into the previous categories not 

exceeding 500 characters. 

 

5. Literature  

ČSN 01 0184 – Numbering of divisions and subdivisions in written documents – (ISO 2145). 

ČSN 01 0194 – abstract and annotation 

ČSN 01 0198 – formal presentation of information researches 

ČSN 01 6910 – guidelines for text writing and layout of word processed documents 

Government Regulation no. 430/2006 Coll., on Defining Geodetic Reference Systems and State Map 

Series Obligatory for the Whole State Territory and Principles of their Usage 
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